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Update Curriculum 
Vitae

•Review/Update 
personal information 
and preloaded data.

•Enter any 
accomplishments from 
review year.

Faculty Self 
Evaluation

•Faculty receives 
email to begin 
process.

•After submission, 
Faculty and 
Supervisor receive 
emails.

Supervisor 
Comments

•Supervisor applies 
rating and 
approves/denies 
goals.

•Faculty receives 
email with 
instructions for 
next step.

Faculty Revision (if 
applicable)

•Supervisor 
receives 
resubmission  
email.

•Supervisor 
approves/denies 
goals.

•Faculty receives 
email.

Faculty Comments

•Faculty enters 
final comments 
and submits.

•Faculty, Supervisor 
and Chair receive 
completion email.

High Level Workflow

• The Faculty Management System has two components that 
faculty will use on a regular basis – Electronic CV and Annual 
Performance Review.

• The data in the CV feeds the accomplishment sections of the 
Annual Performance Review.



Accessing the Faculty Management System

1. Desktop Icon - When logged in at Rush, faculty 
have access to a green desktop icon called: “Rush 
University Faculty Management System”.  The 
default browser is Internet Explorer

2. RUFaculty.rush.edu – If you would like to use a 
different browser or you are not at your Rush 
desktop, you can type RUFaculty.rush.edu into any 
browser. 

3. Email Link – If you are doing your Annual 
Performance Review, you will receive an email with 
a link.

There are three ways to access the Faculty Management System

http://www.rufaculty.rush.edu/


Access Page

• UserID and password
• Rush\UserID and password
• Email address and password

You will need to sign in using your Rush credentials.  Depending on the 
browser you use whether you are inside the Rush network, the format might 
be slightly different.



Faculty Summary Page

• When you use the icon or type RUFaculty.rush.edu, you will land on the 
Faculty Summary page.  

• This page is a summary of information from other pages and cannot be 
edited.

• The Annual Performance Review can be accessed from the Current 
Actions at the top. 

http://www.rufaculty.rush.edu/


Demographics



Curriculum Vitae



Adding Entries into CV

Click the green + icon to 
open data input pages



Adding Entries into CV

- Enter appropriate 
information

- * Denotes a required 
field

- Take care with entering 
dates, there are 
different types of date 
fields (i.e. 01/01/1900, 
YYYY)

- Click “Save” to go back 
to data summary page

- Click “Save & Add 
Another” to continue 
data entry



Adding Entries into CV

- Pencil icon allows editing 
- Red minus sign deletes the 

record



Accessing Annual Performance Review Pages

Click the “View in Workflow” link on the Faculty Summary page

Click the link the in email you received



Session Timeout! 



Demonstration



Questions?
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