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(Edited for Rush University, July 1999)

The purpose of electronic mail (email) is to enhance communication between Rush employees, staff,
faculty, and students, both internal and external to the organization. Please exercise professionalism and
respect for others in the email you post.

User name/password: When you receive an email account, you are given a user name and a unique
password. Sharing your account is not permitted. Attempting to gain access to another’s password could
subject you to disciplinary action under the Rush University Statement on Student Conduct.

The posting of email messages with sexually explicit images, or posting of emails containing language
which may be construed as harassment or disparagement of others based on their race, national origin,
sex, sexual orientation, age, religious beliefs, or political beliefs could be cause for discipline under the
RUSH Policies and Procedures on Sexual and Other Harassment.

Spamming: which is defined as the indiscriminate sending of large amounts of unsolicited email (or an
unsolicited email such as on a controversial topic which will provoke a large amount of feedback) to
promote a product, service, or idea is not allowed. Doing so could result in your NT login and password
being suspended.

Responsibility for email account: Whenever you send an email message, your email address and
message-origination host name are included in the message. You are responsible for email originating
from your account.

Confidentiality: Unlike a telephone conversation an e-mail message is stored on the network and can be
accessed long after it has been sent. Furthermore, email messages sent to others can be forwarded to
third parties, printed, or inadvertently routed to individuals other than the intended recipient. Users should
never send or store confidential information on these systems.

System administrators will treat the contents of those files as private information at all times. Bounced
mail is directed to the systems administrators in the form of "headers only" for purposes of assuring
reliable e-mail service

Interference with others’ email: Electronic mail belongs to the recipient. A user's mailbox is treated in
the same manner as any other file belonging to that user. Attempts to read, delete, copy, or modify the
electronic mail of other users could subject the student to disciplinary action under the Rush University
Statement on Student Conduct.

Proprietary information: Information proprietary to Rush-Presbyterian-St. Luke's Medical Center should
not be shared outside the organization without the approval of management.

Rush-Presbyterian-St. Lukes Medical Center is not responsible for the content of email you receive.
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