
Ad Astra Scheduling 
 

To view the Ad Astra calendar please either log into the RUConnect portal (and choose ‘Astra Scheduling’) from the right-side menu, or type in 

‘roomscheduling.rush.edu’ into the url and hit enter.  The Ad Astra system works best in Google or FireFox browers.  

 

 

 

 

 

 

 

 

 

 



Ad Astra Scheduling 
 

Welcome to the Ad Astra site. Please login using your RUSH username and password.  
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Your Astra home page.  
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To View the calendar: 
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The AAC Calendar: 
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Two calendar options: 
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To Change the Viewing Date:  
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Requesting an Event: 
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The Event Request Form: 
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Assigning a Date on the Event Request Form:  
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Requesting a Room:  
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Choosing a Room: 
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Continuation of Choosing a Room:  
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Continuation of Choosing a Room: 
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Completing the Event Request Form:  
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Completed Event Request: 
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Locating Events that you have requested:  
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Customizing your Astra home page.  

 

 

 


